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NEW BEDFORD 
FREE PUBLIC LIBRARY 


Rules and Regulations. 





Organization and Duties of the 
Board of Trustees. 


ARTICLE I. 


Section 1. The Mayor of the city shall 
be president of the Board of Trustees. 

Section 2. When the president shall 
be absent, any member may call the meet- 
ing to order and preside during the choice 


of a president pro tempore. 
ARTICLE II. 


Section 1. The Board of Trustees 
shall have three standing committees : 


On the library, to consist of four mem- 
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bers, of whom the president shall be one 
and chairman. . 

On the building, to consist of three mem- 
bers. 

On binding and blanks, to consist of two 
members. 

These committees shall be appointed by 
the president at the first meeting of the 
year, unless the Board vote for their elec- 
tion. If not then appointed or chosen, 
this may be done at any subsequent meet- 
ing. 

SecTION 2. Vacancies in any standing 
committee may be filled at any meeting. 

SEcTION 3. Special committees shall be 


appointed by the president or chairman. 


ARTICLE III. 


Section 1. The first meeting of the 
year shall be held on the Saturday following 
the inauguration of the city government for 
that year. ‘This meeting shall be called by 
the clerk, under the direction of the Mayor, 
by written notice to each member. 
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Section 2. Meetings shall be held on 
the last day of each month, unless the last 
day be a Sunday or a legal holiday, in 
which case the meeting shall be held on the 
next previous day. 

Section 3. Notice of all meetings shall 
be sent, under the direction of the clerk, to 
each member of the Board. If sent by 
mail, such notice shall be sent the day pre- 
vious to the meeting. 

Section 4. Special meetings shall be 
called by the clerk or by the president 
upon the request of any member, not 
sooner, however, than the day after such 
request shall be made. 

Section 5. Four members shall consti- 


tute a quorum. 
ARTICLE IV. 


Section 1. The standing committee on 
the library shall have the oversight of the 
purchase of books, of the subscription for 
periodicals, of the preparation of the 
annual report of the Board, and shall direct 


the librarian as to what books shall not be 
allowed to be taken from the library. 

Section 2. The standing committee on 
the building shall have the oversight of the 
rooms, their cleaning, warming, lighting, 
ventilation, and repairs, and shall direct 
with regard to the fixtures, furniture, and 
pictures. 

Section 3. The standing committee 
on binding and blanks shall have the over- 
sight of the binding of books; provide all 
necessary books and blanks for the use of 
the library; and decide all doubtful ques- 
tions as to fines and as to the injury or 
loss of books. 

Section 4. The several standing com- 
mittees shall, in all matters connected with 
their respective duties, conform to all di- 
rections which may be given by vote of the 


Board. 


ARTICLE V. 


Section 1. Connected with the manage- 


ment of the library there shall be: 
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A clerk ; 

A superintendent ; 

A librarian ; 

An assistant-librarian ; 

Three or more assistants ; 

A janitor. 

Section 2. The clerk shall be the re- 
cording officer of the Board of ‘Trustees 
and shall certify to all bills which shall be 
approved by them. All the records and 
papers of the Board shall be in his posses- 
sion, subject to its order. The clerk shall 
examine all bills and keep an exact account 
of all expenditures made from the income 
of the different trust funds and from all 
other funds at the disposal of the Trustees. 
In the absence of the clerk from any meet- 
ing, the chairman shall appoint a clerk pro 
tempore. 

Section 3. The superintendent shall 
have a general oversight of the operations 
of the library not connected with the ar- 
rangement, custody, and circulation of 


books, or any other part of its management 
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belonging to the office of librarian. He 
shall perform all duties assigned him by 
the Board, or by any of its standing com- 
mittees; and he shall conduct the corre- 
spondence of the Board. 

Section 4. The librarian shall have 
charge of all the rooms occupied by the 
library and the custody of all the property 
connected with it, contained in them. He 
shall be responsible to the Trustees for the 
faithful discharge of his duties. All books, 
periodicals, maps, charts, manuscripts, and 
pictures shall be catalogued and arranged 
by him, or under his direction; and in all 
matters connected with their use, preserva- 
tion, and circulation, he shall see that the 
tules of the Trustees are complied with. 
It shall be his duty to preserve order in the 
library rooms, and to do whatever may be 
required to promote the use of the library 
and the convenience of visitors. He shall 
receive all fines, keeping a record of the 
same, and may from any funds in his hands 
meet any petty expenditures necessary in 


his department. 
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Section 5. The assistant-librarian and 
the assistants shall perform their duties 
under the direction of the librarian; and 
when the librarian is absent, the library 
shall be under the charge of the assistant- 
librarian, unless the Trustees otherwise 
order. 

Section 6. The superintendent, clerk, 
librarian, assistant-librarian, assistants, 
and all other officers they may think fit to 
employ, shall be appointed by the Trustees, 
and shall receive such compensation as the 
Trustees shall allow. Should the superin- 
tendent be absent, or should there be a va- 
cancy in the office, the librarian shall 
perform the duties of that office during such 


absence or vacancy. 


Library Regulations. 
ARTICLE VI. 
WHEN OPEN. 


Section 1. The library shall be open 


every day, unless the Trustees otherwise 
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order, from 9 a. M. to 9 Pp. M., except on 
Sundays and on legal holidays; and on 
these days the library may be opened for 
readers at such times and during such hours 
as the Trustees may from time to time de- 


termine. 


RIGHTS AND DUTIES OF VISITORS. 


SecTION 2. All persons resident in New 
Bedford, of 14 years of age and upwards,. 
shall have the right to visit the rooms, and 
to use therein the books, periodicals, etc., 
subject to such regulations and restrictions 
as the committee on the library may from 
time to time institute with the approbation 
of the Board of Trustees. 

Section 3. Measures shall be taken to 
guard against loss or damage by reason of 
such use of the library property, and to in- 
sure quiet and decorum in all the rooms. 

Section 4. A failure to meet any pe- 
cuniary liability, or to conform to the rules, 
shall be regarded a forfeiture of the right 
to the use of the library property in any 


form. 
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Section 5. Strangers, residing tempo- 
rarily in the city, who shall be introduced 
by a Trustee or by a member of the city 
council, may be allowed the privileges of 
residents for four weeks, with the privi- 


lege of renewal. 


CIRCULATION OF Books. 


Section 6. Books may be taken from 
the library by all resident adults and by all 
resident married minors. ‘Teachers in the 
public schools who live outside the city 
limits shall have all the privileges of resi- 
dents. | 

Section 7. <A delivery upon the order 
of a taker of books shall be held a delivery 
to him in person. ‘There shall be an order 
for each delivery. 

Section 8. Minors, 14 years old or 
upwards, resident in the city, may be 
allowed the rights of adults as takers of 
books, by giving the librarian a certificate 
signed by their parent, or some other re- 


sponsible adult, also a resident, by which 
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the signer shall become responsible for said 
minor as he would be for himself. 

Section 9. All persons having the right 
to take books shall, before exercising such 
right, enter into an obligation in writing 
that they will observe all rules and regula- 
tions of the library, and that they will be 
responsible for all fines, loss, or damage 
incurred through their use of the library. 
This obligation shall be in such form as 
the committee on the library shall direct. 

Section 10. All books, periodicals, etc. 
shall bear the library stamp. 

Section 11. Every person entitled to 
take books from the library shall receive 
from the librarian a printed card bearing 
the name,of the applicant. The catalogue 
number of the book desired should be 
written in the-space left for that purpose, 
and this card presented at the delivery 


desk. 


Section 12. One volume only can be 
taken at a time on one library card. But 


in case more than one volume of the same 
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work be desired, the superintendent or the 
committee on the library may permit the 
issue of two or more volumes. 

Section 13. No book can be retaken 
unless returned to the library. 

Section 14. A book may be retaken 
unless an application for it has been made 
in writing by another person to the librarian. 

Section 15. All books taken from the 
library may be retained two weeks unless 
a shorter time is specified. 

Section 16. Books returned must be 
delivered to the librarian or to his assist- 
ants. 

Section 17. The fine for retaining a 
book beyond the allowed period shall be 
one cent per day. When a book shall be 
damaged or lost, the actual loss shall be 
paid. 

Section 18. All holders of books be- 
yond the regulation period shall be required 
to pay the expense of sending for the same. 

Section 19. Books shall not be loaned 
outside the limits of New Bedford, except 
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to those holding rights from the Social 
Library. 

Section 20. The committee on the 
library may order a new book to be retained 
in the rooms for a short time after its 
purchase, and they may also shorten the 
time for a new book to be kept out. 

Section 21. Books not intended for 
general circulation may be taken from the 
library, for a limited period, upon a request 
in writing approved by the librarian and a 
Trustee, and a receipt shall be given by the 


taker therefor. 
Donations. 
ARTICLE VII. 


Section 1. <A record shall be kept by 
the librarian of all donations made to the 
library, and this record shall be placed 
before the Trustees at each monthly meet- 
ing. The clerk, under the direction of the 
Board, shall make an acknowledgment to 
the donors. 

Section. 2. All books presented the 
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library shall have the names of the donors 
placed upon them; and a list of donations 
for the year shall be contained in each 


annual report. 


Amendments. 


ARTICLE VIII. 


These rules and regulations may be 
amended at any meeting of the Trustees 
by a vote of two-thirds of the members of 
the Board. 
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